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PAPER WEIGHTS
Available in 11, 14, 15, and 18 Pt. manila or 11 and 17 Pt. kraft. Colored Paper is also available, 11 and 15 Pt.;
Please contact the factory for further details.

REINFORCING
M ay be ordered with reinforced top tab, reinforced side tab or reinforced top and side tab.
M ylar¨ or Tyvek¨ can also be applied to further reinforce the spine. 

FASTENERS
Fasteners may be installed in any of 8 standard fastener positions. Three different styles of fasteners are
available - heatbonded (1" or 2" prong), embossed (1" or 2"), and DocuClips ª .

CUSTOM PRINTING
Folders may be custom designed with special imprints on the outside surface, inside surface or both. Rough
copy must be supplied for type-setting.

POCKETS
Different styles of pockets may be installed to meet your needs. Pockets may be designed to store
microfiche, cards or plastic credit cards. Suggested styles of pockets are as follows: Plastic, envelope-style,
manila, and kraft.

COLOR CODING
Folders may be color coded with one-piece strip labels to meet your file needs and to solve your file
problems. The basic color coded systems are Alphabetical, Straight Numeric and Terminal Digit. Color coding
may be designed to solve a particular need or may be duplicated to match virtually any existing system. After
labels are applied to the side tab of folders, heat-sealed M ylar¨ is placed over color bands to reinforce side
tabs and to protect bands from fading, fraying or getting dirty.

BAR CODING
Bar code labels  may be applied to the front of folders  for applicable s ituations . Code 39 or 3 of 9 is
more common and can eas ily be provided to solve your needs .

DIVIDERS
Peel-and-stick dividers  are available to provide added functionality to custom medical records .

(11 Pt. manilaÑ 8 1/2W "  X  11 1/4H")

• Medical Record Folder Construction
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Several different styles of pockets may be installed to meet your specific requirements.
Pockets may be designed to store microfiche, cards or plastic charge type cards. Suggested
styles of pockets are as follows: plastic, envelope-style, manila, and kraft.

5 MIL THICKNESS
First Dimension is open

2 1/2"  X  3 1/4"
3 3/4"  X  5"
4 1/2"  X  6 1/2"
8 3/4"  X  5 1/2"

11 1/4"  X  8 1/2"

3 MIL THICKNESS
First Dimension is open

2"  X  3 1/4"
2 1/2"  X  3 1/4"
3 5/8"  X  2 3/4"
3 3/4"  X  5"
4 1/2"  X  6 1/2"
6 3/8"  X  4 1/2"
8 3/4"  X  5 1/2"

• VISU-HOLD Poly Pockets

¥ Manila/Kraft Pockets
STANDARD POCKET
(11 Pt. manila)
First Dimension is open

9 "  X  6"
8 3/4"  X  5 1/2"

EXPANSION POCKET
(11 Pt. manila)
First Dimension is open

9"  X  6" with  3/4" expansion

8

Poly & Paper Pockets
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Pressboard Classification Folders

We have the capability to custom manufacture pressboard folders to meet your specialized
filing needs. Because we specialize in customization, we do not stock any folders. However,
because we DO stock a wide variety of all the basic component parts (pressboard, TYVEK¨,
etcÉ), w e have the capability to offer quick deliveries on basic folders. Because of STSÕ
custom manufacturing capabilities, folders for all filing requirements (medical, legal,
financial, etcÉ) can be d esigned to meet your specific needs and delivered quickly.

MANUFACTURING OPTIONS ARE AS FOLLOWS
1. PR E S S GUAR D¨ , Type I GE NUINE  PR E S S B OAR Dª (choose from 22 vibrant colors

or Guidex¨ Type II &  Type III Pressboard)
2. Color complimentary TYVE K¨ gussets  (gray is  the most common).
3. Dividers  are available in 11,14 or 18 Pt. manila or 11 and 17 Pt. kraft
4. 1" or 2" Fasteners  (heat bonded, embossed, or DocuClips ¨ )
5. Custom printing
6. Custom color coding
7. Pockets  may be added (manila, kraft, poly, or vinyl)
8. Colored mylar on tabs  for quick referencing
9. R ecycled stock available
10. Folders  may also be manufactured from 11, 14, 15 or 18 Pt.

manila or 11 and 17 Pt. kraft, with the same options  as
pressboard folders .

CON S U LT  YOU R R E PR E S E NTAT IV E  for 
PR ICIN G , DE LIV E RY, IN QU IR IE S ,
or S PE CIA L N E E DS .

0 15 0
13

TYVE K¨ GUS S ETS

COLOR CODING
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* Available in R eprise¨ R ecycled grade. Contains  over 70% recycled fiber (50% post consum er, 20% pre-consum er). R ecycled
content subject to change, however, changes  should rem ain within G overnm ent standards .

Pressguard¨ &  Guidex¨ are R egistered Trademarks  of FiberM ark¨ ,  Inc. Acme¨ , Ames ¨ ,  Barkley¨ ,  S FI¨ ,  Tab¨ , M ylar¨ ,  Tyvek¨ ,  S mead¨ ,  GB S ¨ ,
VR E ¨ , and DocuClip¨ are registered trademarks  belonging to their respective corporate owners .

GRADE

STANDARD

GAUGE STANDARD COLORS

PRODUCT

FEATURES TYPICAL END USES

PRESSGUARD¨

R ecycled content:
50%  recycled fiber
(30%  post
consumer, 20%
pre-consumer)

20 Pt.

20 Pt.

25 Pt.

25 Pt.

GENUINE

PRESSBOARDª

TYPE I

R ecycled content:
50%  recycled fiber
(30%  post
consumer, 20%
pre-consumer)

B lack

Pearl

Pussywillow

M aroon*

R ed

E xecutive R ed

M idnight B lue*

Cornflower*  B lue

Orange

B lue

Pacific B lue

Green

Apple Green*

Palm Green

M aple

Forest Green*

Cape M ist*

Yellow

B lack

Pearl

Pussywillow

M aroon*

R ed

E xecutive R ed

M idnight B lue*

Cornflower*  B lue

Orange

B lue

Pacific B lue

Green

Apple Green*

Palm Green

M aple

Forest Green*

Cape M ist*

Yellow

Pearl

Gray

B lack

R ed

Green

GUIDEX ¨

TYPE II 

PRESSBOARD

R ecycled content:
50%  recycled fiber
(30%  post
consumer, 20%
pre-consumer)

TYPE III 

PRESSBOARD

R ecycled content:
50%  recycled fiber
(30%  post
consumer, 20%
pre-consumer)

Gray

R ed

Green

B lue

¥ Class ification
folders

¥ Pressboard folders

¥ Dividers , Guides
¥ Class ification

folders
¥ Pressboard folders

¥ Pressboard folders
¥ High grade file guides

and folders 
¥ Gusseted filing folders
¥ Dividers, indexes
¥ Index cards, card

guides
¥ Classification folders

¥ Pressboard and
classification folders

¥ Gusseted file folders
¥ File guides and card

guides
¥ Index cards

¥ Acrylic coated and
embossed

¥ Glazed
¥ High density for excep-

tional strength/durability
¥ Smudge, stain and

moisture resistant
¥ Glossy, premium 

quality appearance
¥ Unmatched range of

colors
¥ Recognized and 

preferred by 
customers

¥ High density for excep-
tional strength/durability

¥ Glazed yielding
smooth, glossy surface

¥ Rigid with
characteristic snap

¥ Distinctive
marbled 
appearance

¥ Unmatched range of
colors 

¥ Versatile
¥ Recognized and

preferred by customers

¥ S mooth
¥ Dense
¥ E xcellent gloss
¥ S uperior s tiffness

¥ Dense
¥ High yield
¥ S mooth finish

Green Mountain Colors are Available!
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Pressboard Classification Folders
 AVAI LABLE COLORS




